
 PLEASE HELP US TO KEEP THIS HALL COVID-19 VIRUS FREE

Following a review of the Trustees original Covid-19 Risk Assessment and having regard to 
the Government’s relaxation of it’s Guidance and Laws the following simple  points will help 
to maintain safety for those attending the Hall and those maintaining it.

This does not remove the need for a Hirer Risk Assessment to be submitted for approval to the 
Administrator Joe Ball at least one week before the date of hire.

1. Do not enter the Hall if you or anyone in your household has Covid-19 symptoms.

2. Use the Q Code via your smart phone and NHS App to record your attendance at the Hall and/or 
ensure you register your attendance with the Hirer/Event Organiser.

3. Numbers of persons attending an event in the Hall are limited to 40 persons unless the Trustees 
agree to an increase in that number. 

4. Wear a face mask in toilets, kitchen and corridors and in other areas also where you believe it 
necessary to keep others safe.

5. Use the hand sanitisers provided in the entrance hall and meeting room.

6. Cough/sneeze into tissue and bin it. Sanitise or wash hands often.

7. Hirer must clean before and after the event all door handles (including to cupboards, fridge etc), 
and tables, chairs, toilets, wash hand basins/taps, ovens etc, electric switches used/likely to be used.

8. After cleaning the Organiser/Hirer must complete the Hirers Cleaning Log kept in the entrance 
hall.

9. Avoid socialising in corridors and remember to socially distance in all areas.

10. Comply with toilet signage on doors.

11. Comply with kitchen signage on door.

12. Switch on ventilation in main Hall (switch located on left hand side of stage).

13. Maintain good ventilation – very important -  throughout the areas being used (including 
kitchen and toilets) by opening windows and doors sufficient to prevent areas of stagnant air.

14. All cleaning tissues must be disposed of hygienically in the waste bin provided at the front of 
the Hall.

15. In the event of someone falling ill they should be isolated in the  Meeting Room (if occupied by 
another group they will vacate as per Covid-19 requirements in the Conditions of Hire) until 
transport arrives. The first aid box is kept in the kitchen (left hand side by the entrance door). Any 
Covid-19 waste items to be sealed in a plastic bag and put in the waste bin at the front of the Hall. 
The Administrator to be advised of the incident immediately. 

Thankyou very much for your cooperation which will also be of benefit to our Administrator, our 
Cleaner and our  Volunteers who will enter the building after you have vacated i


